***Copy and paste this template into Microsoft Word. The student can easily enter the information required to fill it out, no formatting required!***

Microsoft Word Resume Template
	[bookmark: FullName]Full Name

	[bookmark: Text22][bookmark: email][bookmark: phone]Address, City, ST ZIP  email  phone

	[bookmark: Text23]Job Title (yours -or- the job you are applying for)

	[bookmark: Text29]Insert your profile or summary here

	Areas of Expertise:

		· Ability or Skill
	· Hit return to add more
	· Ability or Skill




	Experience

	[bookmark: Text9][bookmark: Text8][bookmark: Text17]Job Title, Company Name, City, ST,  Year to Present

	· [bookmark: Text10]Accomplishment. Start with a strong action verb.  Hit "return" for additional bullets.

	Job Title, Company Name, City, ST,  Year to Year

	· Accomplishment. Start with a strong action verb.  Hit "return" for additional bullets.

	Job Title, Company Name, City, ST,  Year to Year

	· Accomplishment. Start with a strong action verb.  Hit "return" for additional bullets.

	Education

	[bookmark: Text11]School Name(s), Degree (hit return and list on separate lines for more than one)

	[bookmark: Text27]Insert Additional Section Title Here

	List Item (hit return and list on separate lines for more than one)


[bookmark: _GoBack]
