Computer Skills Test:

1. Do you have a computer at home? What kind?

[1 desktop computer 1 laptop computer

Microsoft® {

Windows

1 Windows 1 Mac
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2. Turn the computer on.

New words:

turn on turn off mouse click

3. Open MS Word.

New words:

rm Microsoft Word »

Documents

Pictures

Music

@ Microsoft Excel Starter 2010 »

Games
. Spotify

Computer
a TeamViewer 6
@ Carbonite InfoCenter

¥— | Browser Choice

Control Panel

Devices and Printers

Default Programs

|sa| Caleulator

Help and Support
All Programs

kel
i

MS Word open
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4. Type:

My name is

My phone number is

New words:

type keyboard

5. Open Internet Explorer.
Go to Google.
Look up “Literacy Network.”

New words:

Google

(€

Internet
Explorer

Google look up browsers*
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6. Do you have an e-mail address?
L1 Yes
1 No

New words:

N

( = ntitled Message : E W
Eile Edit V¥iew Insert Faormat Tools Table ‘Window  Help x
=lsend | [ - G 8, 4 ¥ OB | w2 (] options.. - |HTML
el emailaddress@gmail.com
G ce...
Subject:
Attach. ., ) o tlook 2007 Motes.doc (24 kB3 | =] Attachment Optians. ..
da -

e-mail e-mail address

7. Open your e-mail, or make a new account.

New words:

Portal Login

Microsoft account What's this?

thewindowsclub@hotmail.com

F Sign in to Test Site:
< .......-....-............|
Email: admin@domain.com

i, — p—
Keep me signed in

Password: essssssss

VR WSSO

sign in
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8. Write an e-mail to your tutor:

New word:

send

9. Do you have a printer at home?
L] Yes
L] No

New word:

printer

Great job!
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